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APPLICATION FOR SABBATICAL
	Name of Applicant:

	Department:

	Sabbatical Requested:

	Period of Sabbatical
to


Note: Sabbaticals should coincide with the academic year, i.e. July 1 – June 30 for a 12-month sabbatical and July 1 – December 31 or January 1 – June 30 for a 6-month sabbatical.
	Eligibility (See clauses 9.01 and 9.02 and Appendix E of the Faculty Agreement.)

	a) Date of original appointment to the full-time faculty:
b) Previous service toward eligibility (prior to U of A appointment, if applicable):
c) Previous sabbaticals and leaves from the University of Alberta:
i. Sabbaticals
ii. Other leaves
d) Years of eligibility:


	Summary of Sabbatical Program (please address the following points in the space provided. If you need to attach additional pages, the total should not exceed 3 pages.)



	a) What is the overall goal of your study leave program?
b) Where and with whom do you plan to spend the sabbatical, and what factors were taken into account in selecting the location (ie, unique research capability, internationally recognized program or individual, building on existing collaborations, etc.)?
c) How does the sabbatical contribute to your future research/teaching directions?



	Summary of Sabbatical Program Con’t

the total should not exceed 3 pages


	e) What new skills/capabilities/experiences will you acquire and how will these:

· contribute to your professional development and
· support the strategic initiatives of the Department/Faculty?
f) Are there any anticipated tangible outputs of your leave (ie, a book, working papers, patents, new course development, new research collaborations, etc.)?




	Sabbatical leave – organization and logistics (please address the following points in the space provided.)

	a) What arrangements have been made to provide satisfactory supervision of graduate students during the sabbatical leave?
b) Discuss your teaching with Chair or delegate (e.g., Division Director). How will teaching be covered during the sabbatical leave? List specific courses.
c) How will research staff supervision (if applicable) be covered during the sabbatical leave?
d) The HCM system is currently programmed to prevent access to faculty on sabbatical leave. During your sabbatical leave, to whom will you delegate PeopleSoft HCM approvals PeopleSoft HCM Approvals (eForms, Online Time Entry)?
e) During your sabbatical leave, (if needed) to whom will you delegate your projects?



	Comments and Recommendations (Comment briefly, sign and date)

	a) Division Director comments (if applicable): 

b) Department Chair Recommendation:
c) Faculty Evaluation Committee Recommendation:

d) Dean’s Decision:


Date:  
Signature of Applicant

Date:  

Signature of Dean or designate

ALL APPLICANTS must submit the original application to your Department Chair.


All supporting documents must be attached.





Deadline


Applications must be submitted by your Department Chair 


to the Dean (via Rehana Bennett – � HYPERLINK "mailto:rrbennet@ualberta.ca" �rrbennet@ualberta.ca�)


 no later than OCTOBER 15





This information is collected under the authority of Section 32c of the Alberta Freedom of Information and Protection of Privacy Act for the purposes of applying for Sabbatical.








